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Curriculum Vitae - 

Template V. 2.1 

Company Name: <Enter company name.>

Product Name: <Enter product name.>

� Date:  <Enter date.> 

� Contact: <Enter your name.> 

� Department: <Enter department name.> 

� Location: <Enter location.> 

� Email: <Enter email address.> 

� Telephone: <Enter telephone number.> 

Document Revision History:

Date Revision Revised By Approved By 

<Enter date.> <Revision #.> <Enter your name.> <Enter name.>
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1. Introduction 
1.1. Document Objective

This document provides a framework for preparing a product management 

oriented curriculum vitae. 

<Comment: The curriculum vitae, (a.k.a. curriculum vita, CV, résumé) is a 

document that lists an individual’s professional history, skills sets and specific key 

contributions that convey the individual’s current and future value potential to an 

organization.  It is recommended that the curriculum vitae be prepared after 

preparing a PMTK Professional Development Plan.> 

2. Curriculum Vitae Authoring 
2.1. Section Objective

This section describes the principals that guide the preparation of a product 

management oriented curriculum vitae. 

<Comment: The curriculum vitae is not only about what you did.  It is also about 

what you can do, your potential contribution and the value you can provide a 

company when you are entrusted with a particular role. 

What you did should provide as much indication as possible of what you can do 

and your potential contribution.  The CV probably should have both - what you 

have done and how what you have done demonstrates what you can do in the 

future and the value of that future contribution (based on the value of past 

contributions)>. 

2.2. Scope of Skills

Those in the field of product management must possess a multitude of skills with a 

cumulative emphasis on strategic thinking and numeric analysis.  Responsibilities 

may vary from company to company, but the core job function encompasses 

formulating market requirements and contributing to the search for the most 

productive way to build long-term value for a product. 

<Comment: Hiring managers, when looking for qualified product managers, 

carefully consider and query candidates on the four business competency 

components.  Subsequently, product managers’ curriculum vitae’s should reflect 

their capability levels in the four business competency components.>

2.3. Business Competency Components

� Domain Expertise

Specific industry experience and technological know-how. 

o Industry experience. 

o Workplace accomplishments. 

o Appropriate blend of education, training, and credentials. 

� Functional Expertise

Knowledge in processes, tools and techniques to plan/market products. 

o Writing quality market requirements. 
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o Ability to execute specific product management tasks. 

o Understanding of relevant terminology and definitions. 

o Knowledge of product management processes and procedures. 

o Familiarity with product definition and management team structures. 

� Soft Skills

Non-technical skills, mostly communicative (written, verbal and presentation), 

used in business. 

o Thought leadership. 

o Communication skills. 

� Strategic Aptitude

Long-term planning and decision making abilities that help achieve corporate 

objectives. 

o Professional development. 

o Executing a product definition process. 

o Product and market strategy formulation. 

2.4. CV Preparation Guidelines

� Include and use product management terminology as appropriate. 

� Be more strategic than tactical and more managerial than technical. 

� Be clear about the particular products you managed and their performance. 

3. Product Management CV 
3.1. Section Objective

This section describes the structure and format of a professional product 

management oriented curriculum vitae. 

3.2. Product Management CV Template

<Comment: See template and example in the following pages.> 
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